2013 NECHA | NYSCHA Combined Annual Meeting
Program Submission Worksheet  

November 6-8, 2013  ·  Burlington, VT

Please compile your program submission using this worksheet. Once complete you may cut and paste the

information online. The online form must be entered in one sitting. Required fields are indicated by an asterisk ( * ).
Retain this worksheet for future reference.
This document is for your use only; do not submit this worksheet to NECHA | NYSCHA.

If your submission included co-presenters, their forms must be completed and attached to your online submission. 
Questions? Contact Julie Basol, NECHA Admin Director: 802 598 7424
The initial deadline for online program submissions is Friday, February 22, 2013.

Program Submission Worksheet for

Making the Grade in Worksite Wellness Conference

October 5-6, 2017 Boone, NC
To submit a proposal:

1. Compile your program and primary presenter information in this worksheet. 
2. When completed, email to Lindsey Nanney, nanneyl@uncw.edu  by August 1, 2017. You will receive confirmation within 48 hours of submitting. 
3. Areas/Topics preferred, but not limited to:
a. Skill building
b. Best practices in evaluation of worksite wellness programs
c. Implementing worksite wellness on a community college campus
d. Comprehensive models or frameworks of worksite wellness programming
e. Implications on the repeal of the Affordable Care Act on Worksite Wellness Initiatives
f. Using existing campus resources (research, academic credit/courses, student engagement, interdisciplinary practice) to deliver worksite wellness
g. Best practices and resources for funding worksite wellness programming on a university/college campus
h. Community partnerships
Required fields are indicated by a “*”. Retain this worksheet for future reference.

	Program Information



	* Program Title: The title of the proposed program should reflect the content of that program. Please note: Cute titles tend to detract from the professionalism of the conference and make it harder to determine what will be presented.
	

	* Primary Presenter: List Name, Degree, Institution/Employer, and E-mail Address.
	

	* Abstract:

Provide a short (75 words) descriptive abstract of your presentation. Please be concise and clear with your description. Your abstract will be inserted VERBATIM in conference materials. If your presentation will address original research, please specify. Making the Grade conference hosts reserves the right to edit your abstract.
	

	References: List any evidence-based references used to develop this presentation. 

Listing references is not required but is highly recommended. Cite specific data, journal articles, official standards or recommenda​tions, etc.

	

	This program is designed for  a 45 minute session.  Please indicate if you would like to request a longer session and explain.  
	


	Learning Objectives and Content
Important: Refer to the Instructions for Writing Learning Objectives and Content before completing this section.
Learning Objectives: 2-3 learning objectives are recommended for a 60-90 minutes. 
1. Begin each objective with one 
Describe • Recite • Explain • Identify • Discuss • Review
of these measurable verbs:

Compare • Contrast • Define • Differentiate • List • Outline
2. Make a separate objective for each action. Each learning objective should complete the phrase, “The participant should be able to…”

Example: Define sleep deprivation and the consequences. 

These are two separate actions and should be split into two objectives as follows:

1. Define sleep deprivation.
2. List the consequences of sleep deprivation.
Content: List specifics that will be covered under each objective. Content must be congruent with purpose and objectives and should be evidence-based or based on the best available evidence. Include details beyond a restatement of objectives. 



	The participant should be able to…



	Objective 1: Start the objective with one of the measurable verbs listed under Learning Objectives above.



	Content for Objective 1:
 Include length of time and the presenter (if more than one presenter) for each portion of the content. 


	Presenter

	Objective 2: Start with one of the measurable verbs listed under Learning Objectives above.


	Content for Objective 2:
 Include length of time and the presenter (if more than one presenter) for each portion of the content. 


	Presenter

	Objective 3: Start with one of the measurable verbs listed under Learning Objectives above.


	Content for Objective 3:
 Include length of time and the presenter (if more than one presenter) for each portion of the content. 


	Presenter

	Objective 4: Start with one of the measurable verbs listed under Learning Objectives above.


	Content for Objective 4:
 Include length of time and the presenter (if more than one presenter) for each portion of the content. 


	Presenter

	Primary Presenter Information

The primary presenter is the main contact person for this proposal. It is the primary presenter’s responsibility to ensure that the information submitted for the program and for all co-presenters is complete and accurate.

Presenter Information is required for each presenter, co-presenter, panel member, discussion leader, etc. If a presenter is speaking more than once, this information must be submitted for each program.

	TITLE OF THE PROGRAM:



	* First Name:
	

	* Last Name:
	

	* Degree(s) (as you would list them following your name – i.e., MPH, BSN)

	

	*CHES/MCHES Number (if applicable)
	

	Job Title:
	

	* Institution/Employer:
	

	* Address 1:
	

	Address 2:
	

	* City:
	

	* State:
	

	* Zip:
	

	Telephone:
	

	* Email:
	

	* Training / Expertise: Describe your training or experience that establishes your expertise on the proposed topic.

	

	* Education / Certification: List your degree(s) with date and educational institution. Also list relevant certification and/or specialty areas that relate to the proposed topic (e.g., PhD in Developmental Psychology). 

	

	Publications: List your publications that are most relevant to the proposed topic (up to 10).

	

	Academic Appointments: List any academic appointments. 

	

	Professional Organizations: Describe your involvement in relevant professional organizations (e.g., ACHA, PCCHA). 

	

	Awards / Honors: List any awards/honors received. 

	



Submission Deadline: August 1, 2017
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